ApaaToBCKUl MyYHMIIUNAJIBHBIH OKPYr Huxkeropoackoi odJjactu
YnpasiaeHnue o0pa3oBaHus

MyHununaabHoe 010/1KeTHOe T0IIKOJIbHOE 00pa30BaTe/ibHOE YUpeKIeHne
«lerckmii cag Ne 2»

IIPUKAS

P.n. Apnaros
or 20.10.2023 Ne 55-13

00 yrBepxnenuu [lonoxxeHust 0 HeIOMYIIEHNH COCTABJICHUS
HeOoUIIHAIBLHON OTYETHOCTH M UCTIOJIb30BAHUA MOIEJIbHBIX
nokymeHnToB B MB/1OY n/c Ne2

B cootBercTBUU co cratheit 13.3 denepanbHoro 3akona oT 25 mekadbps 2008 r. Ne 273-
@3 «O npoTUBOAEHCTBUN KOPPYIILIMN», HA OCHOBaHUU peteHus Ooiero coopanus paboTHUKOB
(mpotokou oT 19.10.2023 Ne4)
[TPUKA3BIBAIO :

1. Y1Bepauth npunaraemoe IlosoxeHnue o HeTONYIIEHUH COCTABICHUS
HEO(PHUIMATILHOW OTYETHOCTH W HCIIOJIB30BAHHS TOJICIBHBIX JOKyMeHTOB B MBJIOY n/c Ne2
(manee - [lomoxxenwue).

2. Pazmectuts Ilonoxxenue Ha opunuansaom caiite MBJIOY n/c Ne2 B mHpopmannoHHO-

KOMMYHUKaIMOHHOU cetn «HTepHeT» B paznene «[IpoTuBoaeiicTBUE KOPPYILIUL.

3. KoHTposb 3a HCIIONIHEHNEM HACTOSLIETO MpUKa3a OCTaBIISIO 32 COOOM.

J-I MoanucaHo: NMioamuna Hockosa
I'OHM Mn a DN: cn=ITloamuna Hockosa, c=RU,
0=MB[IOY a/c Ne2,

3aBe I[yIOHH/Iﬁ H OCKOBA  i-awaovdszamai JI.H.HockoBa

[ara: 2023.12.05 14:55:52 +03'00"



IIpunsiro YTBEepKACHO
OO6mmm coOpanue pabOTHUKOB npukazom MBJIOVY n/c No2
MBAOY a/c Ne2 (mpotokosn ot 19.10.2023 Ne4) ot 20.10.2023 Ne55-13

Ilos10:keHMe 0 HeOMYIIEHUH COCTABJIEHUSA
HeOPUIHAIHLHON 0TYETHOCTH M UCIO0JIb30BAHMS MO//1eJIbHBIX
nokymenToB B MB/IOY a/c Ne2

1. O0wue moJI0KEeHUS

1.1. Hacrosimee Ilomoxkenune pa3paboTaHO B IENSIX HEIOMYIICHHUS COCTaBJICHHUS
HEeO(PUIIUATLHON OTYETHOCTH M WCIIOIB30BaHUS MOAAEIbHBIX TOKyMeHTOB B MBJIOY n/c Ne2
(manee - YupexaeHue), B COOTBETCTBUU co craTher 13.3 denepanbHOro 3akoHa ot 25 nexadps
2008 r. Ne 273-®3 «O npoTUBOACUCTBUU KOPPYILIAL.

1.2. Hacrosiee IlonokeHue o00s13aTenbHO [ TNPUMEHEHUS BCEMU pPaOOTHUKAMHU
YupexieHus, BHE 3aBUCUMOCTH OT 3aHUMAEeMOM TOJDKHOCTU U BBIMOTHIEMbIX (DYHKIUH.

1.3. OcHOBHbIE IOHATHS U TEPMUHBI:

OtueTHOCTH -  cHUCTeMa  KOJNMYECTBEHHBIX W  KAueCTBEHHBIX  IOKa3aTeleH,
XapaKTepU3YIOIIMX paboTy YUpPEkJAECHUS 3a OMNPEACNICHHBIM CPOK, NHCbMEHHOE WJIU YCTHOE
coo0IlleHHe MO KOHKPETHOMY BOIIPOCY, KOTOPO€ OCHOBAHO HAa JOKYMEHTAJIbHBIX JIaHHBIX.
OO0s3aTeIbHPIMU PEKBU3UTAMU OTYETA SIBIISIOTCS: HAUMEHOBAHHME OpPTaHH3AIH, HA3BaHUE BHJA
JIOKYMEHTA, J1aTa 1 HOMEpP JTOKYMEHTa, 3ar0JI0BOK I10 TEKCTY, MOAIHCH.

JIOKyMEHT - MaTepHalbHBI HOCHUTENh C 3a(UKCHPOBAHHOW Ha HEeM B JIFOOOH (opme
uH(popMaliell B BUAE TEKCTa, 3BYKO3AMUCH, U300pakeHUs M (WJIM) UX COYETAHUS, KOTOPBIN
UMEET PEKBU3HTHI, TTO3BOJISIONINE €r0 MACHTU(UIIMPOBATh, U MPEAHA3HAYCH IS TIEpeIad BO
BPEMEHH U B MIPOCTPAHCTBE B IENSIX OOIIECTBEHHOTO UCTIONB30BAaHUS U XPAHECHHUS.

1.4. TTox moaieTbHBIMU JOKYMEHTAMH CIIETYeT TOHUMATh:

- TIOJTHOCTBIO M3TOTOBJICHHBIE (PMKTUBHBIE JOKYMEHTBHI WM MOJTMHHBIE JOKYMEHTHI, B KOTOpHIE
BHECEHBI W3MCHEHHUS IyTEM IOJYHCTOK, JIOMUCOK, WCIPABIICHUH WM YHUYTOXKCHHS YacTH
TEKCTa, BHECEHHUS] B HUX JOTOJTHHUTEIBHBIX JIaHHBIX, MPEAOCTABICHHUS OTTHCKA IMOAJNEIHHOTO
IITaMITA WK [TeYaTH U T.II.

- (aKTHUYeCKH SBISIONINECS MOUIMHHBIMHU, HO COJIEpKallle CBEACHHS, HE COOTBETCTBYIOIIHE
neiictBuTenbHOCTH. OHHM  COXPaHSIOT BHEIIHWUE TMPU3HAKH W PEKBH3UTHI  HAJJICIKAIIX
JOKYMEHTOB (M3TOTaBIMBAIOTCS Ha O(QUIMAIbHOM OllaHKe, CoOJep>KaT HaMMEHOBaHUS
JOJDKHOCTEH M (haMWJIMH JIUI, YIIOJHOMOYCHHBIX WX IMOJIUCHIBATH), OJTHAKO BHECEHHBIC B HHX
cBeZieHHs (TEKCT, U(POBbIE JaHHBIE) SIBISIFOTCS cabcu(PUIIMPOBAHHBIMUY;

- BbIJIaHHbIE C HapyLICHHWEM YCTAHOBJIEHHOIO MOpsAKa, T.€. B pe3ylbTare 3J10yNOoTpeOIeHUs
JOJKHOCTHBIM JIUIIOM CITYKEOHBIM TMOJIOKEHUEM HIIM COBEPILCHUS UM XallaTHBIX JCHCTBHMA TpU
BbI/Iaye 3TOr0 IOKYMEHTA.

Il. TTopsimox mefcTBHiA Tpru 0OOHAPYKEHUH UCTIOIH30BAHUS TIOJIEIBHBIX TOKYMEHTOB U
COCTaBJICHUS] HEOPHUIIMATIBHON OTYETHOCTH

2.1. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTaBJICHHME JOKYMEHTOB II0 CBOEMY
HAIpaBJICHUIO JICATEIBHOCTH, BEJIET HEMOCPEICTBEHHBI KOHTPOJIb M PETYIISIPHO OCYIICCTBIISCT
IpOBE/ICHUE MPOBEPOK Ha MpPEeAMET IMOJUIMHHOCTH JJOKYMEHTOB, O0pa3yIOIIUXCs Y paOOTHUKOB
VYupexaeHns, HaXOIAIIUXCs Y HEroO B MPSIMOM IO JYNHEHHH.

2.2. Ilpu mpoBeZieHUH NMPOBEPOK HEOOXOIUMO YUUTHIBAThH, YTO MOJUIMHHOCTH TOKYMEHTOB
YCTAaHABJIMBACTCS ITYyTEM IPOBEPKH PEATBHOCTH MMEIOIIUXCS B HHUX TIOAMMCEH JTOIKHOCTHBIX
JUII M COOTBETCTBUS COCTABJICHHUS JIOKYMEHTOB JaTaM OTPaXXEHHS B HUX OIepanui,
nHpopmanuu, GakToB H T.1.

2.3. Tlocne ycTaHOBIIEHHSI TOJIMHHOCTH IOKYMEHTOB, HEOOXOAUMO TPOBEPSATH JTOKYMEHTHI
[0 CYIIECTBY, TO €CTh C TOYKH 3PEHHS JIOCTOBEPHOCTH, 3aKOHHOCTH OTPaKEHHBIX B HHX
XO3sIMCTBEHHBIX onepauuii, uHpopMmalyu, pakrax u T. JI.



2.4. JIocTOBEpHOCTH orepaiuii, 3a)uKCUPOBAHHBIX B JIOKYMEHTAaX, IPOBEPSETCS N3YyUECHUEM
3THUX U B3aMMOCBSI3aHHBIX C HUMHU JIOKYyMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX JOKHOCTHBIX JIHII,
OCMOTPOM OOBEKTOB B HATYpE U T.JI.

2.5. 3aKOHHOCTh OTPaKEHHBIX B JOKYMEHTaX OIEpaliil yCTaHABIMBACTCS MyTEM MPOBEPKHU
UX COOTBETCTBUS JCHCTBYIOIIEMY 3aKOHOJATEIbCTBRY.

2.6. llpu BbIsiBIeHUM (DAaKTOB HCIOJIB30BAaHUS MOJAEIBHBIX JIOKYMEHTOB HEO0O0XOIMMO
HEe3aMEeINTENbHO MH()OPMHUPOBATh PYKOBOAMTENS  YUPEKICHUS, a TaKKe IPHHATDH
COOTBETCTBYIOIIIE MEpPHI IO HEAOMYIIEHUIO COCTaBICHHUS HEO(PUIMAIBLHOW OTYETHOCTH U
UCTIOJIb30BAHMS MTOICIBHBIX JOKYMEHTOB.

2.7. OcHOBaHUMSMH JAJIsl PACCMOTPEHHUSI BOIIPOCOB, CBA3AHHBIX C (PAKTaMu COCTaBJICHUS
HEO(PHUINAIFHONH OTYETHOCTH M MCIIOJIB30BAHUS MOJICTBHBIX JOKYMEHTOB SBJISIETCS CITy>KeOHas
WINA JOKJIQJHAs 3alMCKa O BBIABJICHHOM (DaKTe HCIOJIb30BAaHHUS HEO(PHUIMATBHON OTYETHOCTH
WY MCIIOJIb30BaHMUS TTOAIETBHOTO JOKYMEHTA.

2.8. PykoBoautens YupexaeHus 1o (akTy MpeaCcTaBICHHS IMOANCIBHBIX JTOKYMEHTOB
oOpaiaercsi B MpaBOOXPaHUTEILHBIE OPTaHbl.

I1l. OTBeTCTBEHHOCTD

3.1. I[Ipu ob6HapyxeHuu akTa cocTaBIeHUs HeO(DUIIMATHbHOH OTYETHOCTH M UCIIOJIb30BAHUS
NOJJIEJIbHBIX JJOKYMEHTOB JIOJKHOCTHBIE JIMIA, pAOOTHUKU YUpEXKJIEHUS, B UbU MOJHOMOYMS B
COOTBETCTBUU C JOJDKHOCTHBIMU  OOSI3aHHOCTSMU  BXOJMT IOATOTOBKA, COCTaBIICHUE,
IPEJCTaBICHUE U HANpaBICHUE OTYETHOCTH, HECYT IE€PCOHAIbHYIO OTBETCTBEHHOCTh 3a
cocTaBlieHHE HEO(PUIIMATBHON OTYETHOCTH U UCIIONIb30BaHKE MOACIIbHBIX JOKYMEHTOB.

3.2. PaboTHUKHM, OCYIIECTBHBIIME TOAJENKY W (WIM) MPEJOCTaBUBIINE  IOICIHHBIC
JIOKYMEHTBI, HECYT OTBETCTBEHHOCTh, IPEIYCMOTPEHHYIO JEHCTBYIOIIUM 3aKOHOAATEILCTBOM.

1V. 3aKr0unTeIBbHBIE TTOJI0KEHUS

4.1. Hactosuiee nojiokeHre BCTYMNAaeT B CUIIYy C MOMEHTA €ro YTBEpKIACHUs U JeHCTBYeT 10
IIPUHSTHS HOBOTO.

4.2. Hacrosimee [lonoxeHune nouiexxuT o0s3aTeIbHOMY OIyOJIMKOBAaHUIO HAa OPUIIMATIEHOM
canre Yupexaenus B cetu MHTepHeT.
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